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IIpo¢uns " Tpuknaanas uHPOpPMATHKA B SKOHOMHUKE"

3akperuieHa 3a kadenpoit

Kpanudukanus

O6mas TpyaoeMKOCTh
dopma oOydeHus

Yacos 1o yueOHOMY IUIaHy
B TOM YHUCIJIC:

ayJIMTOPHBIE 3aHATHS
caMocTosTebHas paboTa

4aCoOB Ha KOHTPOJIb

dopma oOydeHns

Yacos 1o yueOHOMY IUTaHy
B TOM YHCIIE:

ayJIMTOPHBIE 3aHATHS
caMocTosTeIbHas paboTa

4acoB Ha KOHTPOJIb

dopma 00yueHust

YacoB 1o yuyeOHOMY IUIaHY
B TOM UHCIIE:

ayAUTOPHBIC 3aHATHS
caMocTosTeNbHas paboTa

4acoB Ha KOHTPOJIb

Kadenpa ynpasJiieHust 4 cBsi3eii ¢ 00111eCTBEHHOCTHIO

BakaaaBp
23ET
OoYHas
72
36,3
35,7
O0YHO-3204HAasI
72
12,3
55,7
4
3a04Has
72
10,3
58
3,7

Bugs! koHTpoONI B cemecTpax:

3ayer 7

Bugs! koHTpoONIs B cemecTpax:
3aver 8

Bupgp! koHTpONIs B cemecTpax:
3a4er 5



Pacnpenesienne 4acoB IMCHUILIMHBI 10 ceMecTPaM
o4Hast popma

Bun yue6HON paboTHI 3a Bce ceMecTphl Cemectp 7

3.e. 2 2

HWroro (3a cemectp) 72 72

Jlexmn 18 18

[IpakTukn 18 18

KonTtakTHas paboTa Ha aTTECTaIHIO 0,3 0,3
KonTtakTHas paboTa Ha IPAKTHKY 0 0
KonraktHas pabota Ha [UA 0 0
KonTtaktHas paboTa Ha KypcoByIO paboty 0 0

CamocrosiTenpHas paboTa 35,7 35,7
WupuBuayanpHas KOHTaKTHas paborta 0 0
KonTpoisb 0 0

PacnipenesieHne 4acoB TUCHHILIHHBI 10 cEMECTPaM
04YHO-3204Has (hopma

Bun yue6HOi paboThI Hroro Cemectp 8
3.e. 2 2
Hroro (3a cemectp) 72 72
Jlexnuun 4 4
[TpakTHyeckue 3aHATHS 8 8
KonTtakTHas paboTa Ha aTTECTAIHIO 0,3 0,3
KonrakTHasi paboTa Ha IPAKTUKY 0 0
KonrakTHas pabora na [MA 0 0
KonrakTHas paboTa Ha KypCOBYIO paboTy 0 0
CamocTrosTenbHas paborta 55,7 55,7
KonTtpons 4 4

Pacnpenesienne 4acoB JUCHUILIHHBI IO ceMecTpal
3a04Has opma

Buy y4ueOHoii paboThl Uroro Cemectp 8

3.e. 2 2

HWtoro (3a cemectp) 72 72
Jlexuuun 4 4
[MpakTHyeckue 3aHATHS 6 6

KonraktHast paboTa Ha aTTECTAI[HIO 0,3 0,3
KonrakTHasi paboTa Ha MPAKTUKY 0 0
KonrakrtHas padora Ha [MA 0 0
KonTtakTHas paboTa Ha KypcoBYyIO padoTy 0 0
CamocrositenbHas paboTa 58 58

KonTtposb 3,7 3,7




ITporpammy cocTaBuiI(1): Q/ W

Cm. npenodasamenv Jlésuwuna Jlroomuna Cepeeena

i
Penenzent(b1): ué&

0
Hupextop OOO «Maseta» ] Mapuna JimurpuesHa Manbuesa

Paboyas mporpaMma AUCIUIUTHHBI

OCHOBBI JOKYMEHTAIIMOHHOI'0 odecnmeyeHus yYunpasJieHUS

paspaborana B coorBercTBuu ¢ ®I'OC BO:

®denepanbHBIi rOCYAAPCTBEHHBIH 00pa30BaTeNIbHbIM CTAHIAPT BRICIIETO 00pa30BaHus - OakalaBpHaT 10 HAIIPABJICHUIO TOJTOTOBKH
09.03.03 Ipuknaguas uHpopMatuka (mprka3 Munobpaayku Poccuu ot 19.09.2017 r. Ne 922)

COCTaBJICHA HA OCHOBAaHUU yqe6H0ro IJ1aHa:

09.03.03 Ilpuxnagnas uHGOpPMATUKA
YTBEPKJIEHHOTO y4EHBIM coBeTOM By3a oT 31.08.2023 nportokon Ne 1.

Pa6ouas nporpamma o700peHa Ha 3acelaHuH Kadeapsl

Kadenpa ynpa/ienus u cBsizeii ¢ 00111eCTBEHHOCTbIO

IIpotokosm ot _30.08 2023r. Ne 1

Cpok neiictBus nporpammbl:  2023-2024 yu. r.
3aB. kadenpoii EcbkoBa Haranbs AnatonbeBHa



Busuposanue PII/I nJs ncnojiHeHus1 B 04epeTHOM y4eOHOM roay

Pabouas nporpamma nepecMoTpeHa, 00CyKeHa U 0100peHa IS
ucnoineHus B 2024-2025 y4eOHOM oy Ha 3acelaHuu Kadeapbl
Kadeapa ynpapiaenus u cBsizeii ¢ 00111eCTBEHHOCTHIO

[Iporokomor 2024r. Ne
3aB. kadenpoit EcbkoBa Haranbs AHaronbeBHa

Busuposanue PII/I nJs ncnojiHeHUs1 B 04epeTHOM y4eOHOM roay

Pabouas nporpamma nepecMoTpeHa, 00CyKIeHa H 0100peHa IS
ucnosHeHus B 2025-2026 yueOHOM Troay Ha 3aceqaHuu Kadeapsl
Kadenapa ynpapiienns u cBsizeii ¢ 001eCTBEHHOCTHIO

IIporokomor 2025t. Ne
3aB. kadenpoit EcbkoBa Haranbs AnaronbeBHa

Buzuposanue PII/I niist ucioJiHeHHsI B 0UepeTHOM Y4eOHOM roay

Pabouast nporpamMma nepecMoTpeHa, 00CyKaeHa U 0100peHa JUis
ucnosHeHus B 2026-2027 yueOHOM rojy Ha 3aceqaHuu Kadeapsl
Kadenpa ynpapiienusi u cBsi3eii ¢ 001ecTBEHHOCTHIO

IIporokomor 2026r. Ne
3aB. kadenpoit EcbkoBa Haranbs AHaTonbeBHA

Buzuposanue PII/] st ucio/iHeHUsI B 0UepeTHOM YU4eOHOM Toay

Pabouas nporpamma nepecMoTpeHa, 00CyXeHa U 0100peHa s
ucnoynHeHus B 2027-2028 yueOHOM rojy Ha 3aceqaHuu Kadeapsl
Kadenpa ynpasiienusi u cBsi3eii ¢ 00111eCTBEHHOCTHIO

IIpoTtokomor _ 2027r. Ne
3aB. kadenpoii EcbkoBa Haranbs AHaTosbeBHA



1. LIEJIM 11 3AJIAYM OCBOEHUSI JUCLIUIIIMHBI (MOIY.JI5)

Ienn - pacKkpbITh TEOPETUUECKUE ACTIEKTHI U MTPAKTUUECKYIO CTOPOHY MPaBUII COCTABIECHHS U O(OPMIICHHUSI JOKYMEHTOB, CO3/IaBaEMBIX
B IIpoIecce IPHHATHS U peaM3alydyl YIPaBIEHUYCCKUX PEHIeHHH, a Takke OpraHu3aliH padOTHl ¢ JOKYMEHTAMH Ha HPEIIPHATHAX,
YUPEKAESHHUSX, OPTraHU3aIMAIX C [EIbI0 ITOrOTOBKY OaKanaBpa B 00J1aCTH MyHUIUIIATEHOTO YIIPABICHNS.

3apavyamu yueOHOH aucnuIIMHB « OCHOBBI JOKYMEHTAOHHOTO 00ECTICUeHUs! YIPABICHIUS SBIISIOTCS:

e  0o0yuuTh OYAYIIMX CIIEIHANNCTOB OCHOBAM HOPMATHBHO-IIPAaBOBOTO M METOAMYECKOTo oOecredeHus: paboThl ¢ TOKyMEHTaMH 1
JOKYMEHTO000pOTa;

¢  03HaKOMHTb CTYJEHTOB C COBPEMEHHBIMH CIIOCOOAMU U TIPABUIIAMHU CO3JaHUSI JOKYMEHTOB

e  00yuHTh CTYAEHTOB MPaBUIIaM yIPaBICHU KOMIUIEKCHBIMHU NPOIIEAYpaMH JOKYMEHTOO00pOTa B OpraHU3aluHy;

e  U3YYUTb OCHOBAaHUS, NMOPSJIOK U MpaBHiIa JOKyMEHTHPOBAHHS pabOdMX MPOLECCOB U 0OecTeUeH s 3alUThl KOHPHICHINATbHON
nHpopMaImu, conepKaIuxcs B JOKyMEHTax

e  chopmMHpOBaTH y CTYJEHTOB MPEACTABICHUS O MPUHIUNAX IPUHATHS PEIICHUH B CHCTEME TOCY JAPCTBEHHOTO U MYHMIIHIIATBHOTO
yTIpaBleHus], cloxuslecs B Poccun.

2. MECTO JUCHUIIJIMHBI (MOAYJISI) B CTPYKTYPE OBPA3OBATEJILHOM ITPOT'PAMMBbI

Lnkr (pasaen) OLL: [51.B./1B.02.02

2.1|TpeGoBanus K NpeABApHUTEJbHON NOATOTOBKE 00y4alOLIerocsi:

2.1.1|KynbTypa peuu u J1eJ10Boe 00LIeHue

2.1.2|MeHeKMEHT OpraHu3aliu

2.1.3|1udpopmaruka

2.1.4|OpraHu3ainoHHOE TIOBE/ICHHUE

2.1.5|1HpopMannOHHBIE CUCTEMBI U TEXHOJIOTHH

2.2|IucuMnianHbl (MOIYJIH) U NPAKTUKH, I KOTOPBIX 0CBOEHHE IAHHOM TUCHMILIMHBI (MOIYJIsI) HEOOXOAMMO KaK
npeauIecTByoNee:

2.2.1|KopniopaTrBHbIe HHPOPMAIIHOHHBIE CHCTEMBI

2.2.2|TToAroToBKa K MPOLIEAYPE 3aIIUTHI M 3aIlIATa BBITYCKHON KBATU(PUKAIIMOHHON pabOThI

2.2.3|TIpenauruioMHas mpakTHKa

3. KOMIIETEHL{Y OBYYAIOIIETOCSl, ©OPMUPYEMBIE B PE3YJIbTATE OCBOEHMSI JUCLIATITAHBI
(MOJYJIST)

VK-1.1: [lonumaeT NpUHIUNBI cH0Opa, 0TO0pPa 1 00001eHNsT HHPOPMAIINH, METOAUKH CHCTEMHOTO MOIX0/1a JAJs pelleHUs
npogecCHOHATBHBIX 32124

3HaTh: npuHIKIB cOopa, 0TO0pa U 0000IIeHUsS HHPOPMALTUH

YMethb: cobupath u 06001maTh HHGOPMALUIO

Baagerb: METOMKAMHU CUCTEMHOTO noaxoda Ajid peiCHuA HpO(l)eCCI/IOHaJILHLIX 3aaa4

YK-4.1: IlonnMaeT NPUHIMNBI NOCTPOEHUs YCTHOTO M MICbMEHHOT0 BHICKA3bIBAHUS HA rOCY1apCTBEHHOM U HHOCTPAHHOM
SI3BIKAX; TPeOOBAHMS K [1€JI0BOI YCTHOWH M MUCbMEHHOH KOMMYHUKAIMH

3HaTh: MPUHOUIIBI TIOCTPOCHUA YCTHOTO U NMCbMEHHOI'O BBICKA3bIBAHU HA TOCYJAPpCTBEHHOM U HMHOCTPAHHOM A3bIKaxX

YMeTh: yUUTHIBATh TPEOOBAHNUS K JICIIOBON YCTHON M MUCHBMEHHOW KOMMYHHMKAIIUU

BJ'la)IeTb: HaBbIKaMH INOCTPOCHUS YCTHOTO U MMCBbMEHHOT'O BbICKAa3bIBaHUS HAa rOCYAapCTBEHHOM U MHOCTPAHHOM SA3BbIKaXx

MIK-3.1: JleMOHCTPUPYET 3HAHHE METO/I0B BbISIBJIEHUSI U aHAJIM32a TPeOOBaHUIl K HHPOPMAIIMOHHON cucTeMe 1A
aBTOMATH3alNH (HHAHCOBO — IKOHOMHYECKHUX U YIPABJICHYECCKHX NMPOLECCOB ¢ Y4€TOM e CTBYIOINX NIPABOBBIX HOPM H
CTAaHJAPTOB NPO(ecCHOHATBHOM eI TeJTbHOCTH

3HaTh: METOMBI BBISBICHAS U aHAIN3a TPEOOBAHHI K HH(OPMAIIMOHHON CHCTeMe A aBTOMATH3alNH (PHHAHCOBO — IKOHOMHYECKIX
1 YIPaBIEHYECKHUX MIPOLIECCOB € YUETOM AEHCTBYIOIUX MPABOBBIX HOPM U CTAHAAPTOB NMPOGECCHOHANBHOMN AESTENbHOCTH

YMeThb: JACMOHCTPUPOBATL 3HAHUC MCETOJOB BBISIBJCHUA W aHAJIA3a Tpe60BaHPII71 K HH(i)OpMaHHOHHOﬁ CHUCTEMEC I
aBTOMaTu3aluu (1)I/IHaHCOBO — OKOHOMHMYCCKUX U YHPABJIICHYCCKUX MPOLECCOB C YUCTOM HCﬁCTBymmHX MPaBOBbBIX HOPM U
CTaHdapToOB HpO(l)eCCHOHaHI:HOfI JCATCIIBHOCTHU

BuajeTh: HaBBIKAMU HEOOXOJMMBIMH JUIS IEMOHCTPALIMU 3HAHHUS METOJIOB BBISIBIICHUS M aHajK3a TpeOOBaHUI K MHPOPMALMOHHON
CHCTEMeE JUIsl aBTOMATH3aIlK (PHHAHCOBO — IKOHOMHYECKUX U YIIPABICHUECKUX MPOIIECCOB C YIETOM JCHCTBYIOIIUX MPABOBBIX HOPM
Y CTaH/apTOB MPO(ECCHOHANBHOI eI TeNbHOCTH

B pe3yabTaTe ocBOeHHS JMCHUILIUHBI (MO1Y.J1s1) 00yUYalomiicst 10J:KeH



3.1

3HaTh:

MOHSTHE JOKYMEHTa, €T0 CBOWCTBA, CIOCOOBI JOKYMEHTHPOBAHUS,;

T'OCT P 7.0.97 - 2016. Cucrema opraHn3aliiOHHO-PACIOPSIUTEIbHON TOKyMeHTalK. TpedoBaHust K 0(OPMIICHHIO
JOKYMEHTOB;

HOPMAaTHBHBIE JOKYMEHTHI 10 CTaHIapTH3aIMU B 00JIaCTH JOKyMEHTaluH, AeHCTBYIOIHE Ha TeppuTopun Pd;
CUCTEMBI JIOKyMEHTAIUH, TPEOOBaHUS K COCTABIICHUIO 1 O)OPMIICHUIO JIOKYMEHTOB;

MpaBUJia COCTABICHUS U OQOPMIICHUS] OPraHU3alMOHHO-PACTIOPIIUTENbHBIX TokyMeHToB (OP/]);

CHCTEMY M THUIIOBYIO TEXHOJIOTHIO JOKYMEHTAllMOHHOTO obecnieuenus ynpasienus (JOY);

TUIIOBbIE HHCTPYKIMH 1O JICTOIPOU3BOACTBY, PEriaMeHT paboThl, JOJKHOCTHBIE HHCTPYKIIUU;

npaBuia ¥ GOPMBI IETOBOW M KOMMEPYECKOH TIEPETUCKH;

0COOEHHOCTH JEIONPOU3BOICTBA 110 OOpAIICHUAM IPpax/1aH U KOH(QUACHIIMATIBLHOTO JeJIONPOU3BOJICTBA.

3.2|Ymern:

0 OPMIISITh OPraHU3aUOHHO-PACTIOPSTUTEIbHBIC JOKYMEHTHI B cOOTBeTCTBUH ¢ eiicTByromuM ['OCTowm;
OCYIIECTBIATH 00Pa0OTKY BXOAAIINX, BHYTPEHHUX M UCXOASAIINX TOKYMEHTOB, KOHTPOJIb 32 UX UCIIOJHEHHUEM;

0 OPMIISTH JOKYMEHTSHI JUIs IIepe/iayl B apXUB OpraHu3alui

COCTaBJISITh JIEJIOBBIE U KOMMEpPYECKHE IMHChMa Il CBOOOIHOTO U PaBHOIIPABHOTO OOIICHHS C ITAPTHEPAMHU.
pa3pabaTbiBaTh OJIaHKU TOKYMEHTAINH;

MPaBUIBHO COCTABIIATH M OQOPMIIATE yIpaBlieHYECKUE JOKYMEHTHI;

pa3pabaThiBaTh ONTHMAIBHYIO JUIi KOHKPETHOTO YIPABJICHYECKOTO armapaTa OpraHu3aloHHyI0 GopMy paboThl ¢
JOKYMEHTaMH H CTPYKTYPY CITyKOBI IeIONpPON3BOICTBA;

BBIOpAaTh ONTHUMAIBHYIO TEXHOJOTHIO PabOTHl C JOKyMEHTaMH, BKJIIOYAs BCE OJTambl PabOTHIl C JTOKYMEHTOM
(peructpanuio, THPOPMAIIMOHHO-CIIPABOYHYIO PabOTy, KOHTPOJIb 3a HCIIONHEHHEM, OpraHU3alys TEKyIIero M

APXUBHOT'O XpaHCHUA, yHI/I'{TO)KeHI/IC).

3.3|Baanern:
®  HaBBIKAMM COCTABJIEHHS MPOEKTOB OCHOBHBIX YIIPABIEHYECKHX JOKYMEHTOB H ITHCEM;

JIeTI0BOM MUCbMEHHOH peuH;

CO3TaHus Pa3sJINYHBIX BUIOB JOKYMECHTOB Ha KOMITBIOTEPE,
OopraHuzannu OINTUMAaJILHON TEXHOJOTHU paGOTLI C JOKYMEHTaMH B OpTaHU3alluu.

HaBBIKaMHU pa6OTLI C COBPECMECHHBIMHA BUJIaMH OPITEXHUKH U UCITIOJIB30BAHUA CPEACTB Majoun OPITCXHUKH,

4. CTPYKTYPA U COAEP)KAHUE JUCHUIIJINHbBI (MOZAYJIS)
ouHas ¢opma

Kon HaunmenoBanue pa3ienoB u Tem /Buj | Cemectp /| UYacoB |Kommeren-| Jlutepatypa | Uurte | Cam.padorta
3aHATHSA 3aHATHsA/ Kype [Bcero/n/mp 10101 PAaKT.
1. IMowusiTie, 1end, 3ama4yd, PUHIIATIEI 714 2/1/1 YK-1.1 6.1.1.1 3,5
COBPEMEHHOTO JIENONPOU3BOACTBA YK-4.1 6.1.1.2
6.1.1.3
2. Yuudukarus u CTaHIapTH3aLUA 7/4 2/1/1 YK-1.1 6.1.1.1 3,5
JIOKYMEHTOB YK-4.1 6.1.1.2
6.1.1.3
3. ITpaBuia oopMITCHHUS yIIPaBICHICCKON 714 4/2/2 YK-1.1 6.1.1.1 2 3,5
JIOKYMEHTAIIH YK-4.1 6.1.1.2
6.1.1.3
4, TpeboBaHHs K TEKCTy CIyXEOHBIX 714 4/2/2 YK-1.1 6.1.1.1 3,6
JOKYMEHTOB YK-4.1 6.1.1.2
6.1.1.3
5. Cucrema  OpraHM3alOHHO-IIPABOBOM 714 41212 YK-1.1 6.1.1.1 2 3,6
JIOKyMEHTAIIH YK-4.1 6.1.1.2
MK-3.1 6.1.1.3
6. Cucrema pacropsIIUTENEHON 714 4/2/2 YK-1.1 6.1.1.1 2 3,7
JOKYMEHTAIIH YK-4.1 6.1.1.2
MK-3.1 6.1.1.3
7. WndopmanmoHHO-CcIIpaBO4HbIE 7/4 4/2/2 YK-1.1 6.1.1.1 2 3,6
nokyMeHTsl. CoBpeMEHHOE [JeJI0BOE YK-4.1 6.1.1.3
ITUCHMO MK-3.1
8. Opranusarys paboThl ¢ JOKYMEHTaMH 714 41212 YK-1.1 6.1.1.1 3,5
YK-4.1 6.1.1.3
MK-3.1
9. Opranusars paboThI c 7/4 4/2/2 VK-1.1 6.1.1.1 3,6
KOH(UIACHINATBHBIMI JOKyMEHTAMH YK-4.1 6.1.1.3
IIK-3.1




10. IMopsinox cucTeMaTH3aluKu M XPaHEHUS 7/4 4/2/2 YK-1.1 6.1.1.1 3,6
JOKYMEHTOB YK-4.1 6.1.1.2
MK-3.1 6.1.1.3
CTPYKTYPA U COAEPKAHHUE JUCHUIIJIMHBI (MOIYJIS)
04HO-3204HasA ¢opma
Kon HaunmenoBanue pasaenoB u TeM /Buj | Cemectp /| YacoB |Kommeren-| Jlutepatypa | Uurte | Cam.padota
3aHATHHA 3aHATHA/ Kype [Bcero/n/mp 101011 PAKT.
1. IousiThe, 1enW, 3ama4yd, TPUHIIATIBI 8/4 1,2/0,4/0,8] VYK-1.1 6.1.1.1 55
COBPEMEHHOT'0 JIENIONPOU3BO/ICTBA YK-4.1 6.1.1.2
6.1.1.3
2. VHupUKAIHs u CTaHIaPTH3ALHS 8/4 1,2/0,4/0,8 VYK-1.1 6.1.1.1 5,6
JIOKYMEHTOB YK-4.1 6.1.1.2
6.1.1.3
3. ITpaBuia oopMIICHUS YIIpaBICHICCKON 8/4 1,2/0,4/0,8 VYK-1.1 6.1.1.1 2 5,6
JOKYMEHTalluu YK-4.1 6.1.1.2
6.1.1.3
4. TpeboBaHHS K TEKCTY CITyKEOHBIX 8/4 1,2/0,4/0,8 VYK-1.1 6.1.1.1 5,6
JIOKYMEHTOB YK-4.1 6.1.1.2
6.1.1.3
5. CucreMa  OpraHH3aIHOHHO-TIPABOBOM 8/4 1,2/0,4/0,8] VYK-1.1 6.1.1.1 2 57
JOKYMEHTalluu YK-4.1 6.1.1.2
MK-3.1 6.1.1.3
6. Cucrema pacnopsauTEeIbHON 8/4 1,2/0,4/0,8] VYK-1.1 6.1.1.1 2 5,6
JOKYMEHTalluu YK-4.1 6.1.1.2
MK-3.1 6.1.1.3
7. HudopmanmoHHO-CIIpaBOYHEIE 8/4 1,2/0,4/0,8 VYK-1.1 6.1.1.1 2 5,6
NoKyMeHThl. COBpEeMEHHOE JIeJI0BOE YK-4.1 6.1.1.3
MACHMO IK-3.1
8. Opranusaiist paboThl ¢ TOKyMEHTaMU 8/4 1,2/0,4/0,8] VYK-1.1 6.1.1.1 55
YK-4.1 6.1.1.3
MK-3.1
9. Opranuzanus paboThI c 8/4 1,2/0,4/0,8 VYK-1.1 6.1.1.1 55
KOH(UICHINATBLHBIMH JOKYMEHTaAMH YK-4.1 6.1.1.3
MK-3.1
10. [Topsmok cucTeMaTH3alMu M XpaHEHHs 8/4 1,2/0,4/0,8 VYK-1.1 6.1.1.1 55
JIOKYMEHTOB YK-4.1 6.1.1.2
MK-3.1 6.1.1.3
CTPYKTYPA U COAEP KAHUE JUCHUIIJINHBI MOAYJIS)
3a04Has popma
Kon HaumenoBanmue pa3nesioB u TeM /Bujg | Cemectp/ | YacoB |Kommeren-| Jlutepatypa | Uurte | Cam.padora
3aHATHSA 3aHATUHA/ Kypc |Bcero/a/mp 104071 PAaKT.
1. IousiTHe, 1enW, 3ama4yu, TPUHIIATIEI 8/4 1/0,4/0,6 YK-1.1 6.1.1.1 5,8
COBPEMEHHOTO JEeJIOMPOU3BOACTBA YK-4.1 6.1.1.2
6.1.1.3
2. Yuubuxarus u CTaHIAP TH3AIHS 8/4 1/0,4/0,6 YK-1.1 6.1.1.1 5,8
JIOKYMEHTOB YK-4.1 6.1.1.2
6.1.1.3
3. [IpaBuna opopmiIeHus yrpaBieHIECKOi 8/4 1/0,4/0,6 | VYK-1.1 6.1.1.1 2 5,8
JOKYMEHTAIIH YK-4.1 6.1.1.2
6.1.1.3
4, TpebGoBanust K TEKCTy CITy>KEOHBIX 8/4 1/0,4/0,6 YK-1.1 6.1.1.1 58
JIOKYMEHTOB YK-4.1 6.1.1.2
6.1.1.3
5. Cucrema  OpraHM3allMOHHO-TIPABOBOM 8/4 1/0,4/0,6 | VYK-1.1 6.1.1.1 2 58
JOKYMEHTalluu YK-4.1 6.1.1.2
MK-3.1 6.1.1.3




6. Cucrema pacriopsauTeNILHON 8/4 1/0,4/0,6 YK-1.1 6.1.1.1 2 5,8
JOKYMEHTAIlUU YK-4.1 6.1.1.2
MK-3.1 6.1.1.3
7. HHdopMaIroHHO-CIPaBOYHbIC 8/4 1/0,4/0,6 YK-1.1 6.1.1.1 2 5,8
nokyMeHThl. CoBpeMeHHOe [eJI0BOe YK-4.1 6.1.1.3
MTUCHMO MK-3.1
8. Opranuzaiyst paboThl ¢ TOKyMEHTAMU 8/4 1/0,4/0,6 YK-1.1 6.1.1.1 5,8
YK-4.1 6.1.1.3
MK-3.1
9. Opranu3aius paboThI c 8/4 1/0,4/0,6 YK-1.1 6.1.1.1 5,8
KOH(UeHIIUATbHBIMU JOKyMEHTaMU YK-4.1 6.1.1.3
MK-3.1
10. [Mopsmok cUCTeMaTH3alUKd U XPaHCHHS 8/4 1/0,4/0,6 YK-1.1 6.1.1.1 5,8
JIOKYMEHTOB YK-4.1 6.1.1.2
MK-3.1 6.1.1.3
5. ®OHJ1 OHEHOYHBIX CPEJICTB
5.1. KoHTpoJbHbIE BONPOCHI U 3aJaHUS
Bomnpochl K 3auery

1. TIlpenmer, comep)<aHue U 331a4d JTOKYMEHTAOHHOTO 00eCIIeYeH s YIIPaBIeHHUS IIEPCOHATIOM

2. MecTo u pojb JOKYMEHTOB B YIPaBJICHUH HA COBPEMEHHOM JTalle.

3. Tlonsrue nokymenra. Knaccudukanus 10KyMeHTOB. DyHKIIUU TOKYMEHTOB.

4. Knaccudukanus eoBbIX JOKYMEHTOB: TI0 BHJIaM JIESITEIBHOCTH; 110 FOPUANYECKUI CUIIe, 10 CPOKaM MCIIOJTHECHUS

5. Kiraccudukaryst 1enoBbIX TOKYMEHTOB: TIO CTaIUSIM ITIOTOTOBKH, 110 IPOUCXO0KICHHIO, II0 CTETICHN YHU(DHKALIUH

6. VYHudukauus u cTaHIApTH3ALUS KaK JIESITEIBHOCTD IO COBEPLICHCTBOBAHUIO (POPMBI U COICPKAHUS JJOKYMEHTA.

7. HammoHanbHast 1 MEXXIYHAPOIHASI CTAaHAAPTU3AIMNS JOKYMEHTOB.

8. XapakrepucTHKa OCHOBHBIX I'OCYJIapCTBEHHBIX CTAH/IAPTOB, YCTAHABIMBAIOUINX TPEOOBAHUS K 0OPMIICHUIO
YIIPaBIEHIECKUX JOKYMEHTOB, KX COIIOCTaBIMOCTH CO CTaHAapTaMH MeXIyHapoIHOW OpraHU3aliy 110 CTaHAAPTH3ALUH
HCO)

9. VHudwukanms u craHmapTH3aH HOCHTeNeH HHPOpManH, GOpMaTOB OyMard, MpaBmi 0(pOPMIICHHS TOKYMEHTOB.

10. TpeOoBaHus K TEKCTY JOKYMEHTA.

11. Hopmsb! ouIManbHO-EI0BOTO CTHIIS.

12. PekBU3HUT OpraHu3alHOHHO-pactopsauTenbHbix qokyMeHToB (OPJ]) 01 rep6, 02 sm6Giiema, 03 ToBapHsbIit 3HaK, 04 KOx
(bOpMBI T0KyMEHTa

13. PekBU3HUT OpraHU3alMOHHO-PACTIOPAAUTENBHBIX Jo0KyMeHTOB (OP/]) 05 HanMeHOBaHHE OpraHU3aluu-aBToOpa JoKyMeHTa, 06
HaMMEHOBaHHE CTPYKTYPHOTO MOApa3JIeNeHUs-aBTopa JoKyMeHTa, 07 HauMeHOBaHHE IODKHOCTH JIMLA-aBTOPa JIOKyMEHTa

14. PexBW3HT OpraHU3AIMOHHO-pACTIOPAIUTENsHBIX ToKyMeHTOB (OP/]) 08 cripaBounsie manHbIe 00 opranm3anun, 09
HauMEHOBaHKE BUAa ToOKyMeHTa, 10 mata mokymeHTa

15. PexBW3WT OpraHW3alMOHHO-PACTIOPSANTENBHBIX ToKyMeHTOB (OP/1) 11 perucrpannoHHsrii HOMep TOKyMeHTa, 12 cchlika
Ha PETUCTPALMOHHBIA HOMEP M JaTy TOKYMEHTa.

16. PekBH3UT OpraHU3al[HOHHO-pacopsauTenbHbIX qokyMeHToB (OP/I) 13 mMecTo cocraBienus (M3nanus) J0KyMeHTa, 14 rpud
OTpaHUYEHHSI JOCTYIA K JOKYMEHTY

17. PexBW3HT OpraHU3alMOHHO-PACTIOPIIUTENHHEIX foKkyMeHToB (OPJ]) 15 ampecar

18. PexBu3UT OpraHM3alMOHHO-pacopaauTenbHbIX JokyMeHToB (OP/]) 16 rpud yrBepkaeHust JokyMeHTa, 17 3arojioBoK K
TEKCTY

19. PekBU3UT OpraHM3allMOHHO-PACHOPIAUTENBHBIX JoKyMeHTOB (OP/I) 18 Teker

20. PexBH3HT OpraHH3allMOHHO-PACTIOPSIUTENBHBIX JokyMeHTOB (OPJ) 19 oT™MeTKa 0 pHiokeHuH, 23 oTMeTKa 00
3JIEKTPOHHOHN MOIHCH

21. PexBH3HT OpraHHM3aIllMOHHO-pacoOPSaAUTeNbHBIX qokyMeHToB (OP/]) 20 rpud cornacoBanms nokymeHTa, 21 Bu3a

22. PexBM3HT OpraHM3aIlMOHHO-PACcIOPSIUTENbHBIX JoKyMeHToB (OPJ) 22 moxnucs, 24 neyats, 25 oTMETKa 00 UCIIOIHUTENE

23. PexBH3HT OpraHM3allMOHHO-PACTIOPSIUTENBHBIX NOKyMeHTOB (OPJ]) 26 oTMeTKa 0 3aBepeHHH KOy 27 OTMETKa O
MOCTYIUIEHUH JJOKYMEHTa, 29 0TMETKa O KOHTpOJIe

24. PexBH3HT OpPTraHMU3AIlMOHHO-PACTIOPSIAUTENBHBIX JoKyMeHTOB (OP/I) 28 pesosronust, 30 oTMETKa O HAIpaBJICHHH TOKYMEHTa
B JIEJIO

25. TlonsTHe ¥ BUIBI OPTaHU3ANUOHHO-PACTIOPSAUTEIBHON TOKYMEHTAIHMU

26. Ha3HaueHue 1 cocTaB OPTaHU3AIIMOHHO-TIPABOBOM JOKYMEHTALUH

27. Cucrema OpraHM3alMOHHON TOKYMEHTAIMH. Y CTaB.

28. Cucrema OpraHM3alMOHHON TOKYMEHTAIMH. Y UpeIUTeIbHBIN JOTOBOD.




29.

Cucrema OpraHu3allnOHHON foKyMeHTanuu. [lonoxenne 06 opranu3anuy (CTpyKTYpHOM HOAPAa3JIeNeHUH).

30. Cucrema opraHu3allMOHHON JOKYMEHTalUH. PernaMeHr.

31. Cucrema opranu3zannoHHol gjokyMmeHTanuu. llItatHoe pacnucaHue.

32. Cucrema OpraHu3alMOHHON JOKYMEHTaUUH. MHCTPYKIMS/TOKHOCTHASI MHCTPYKIIUSL.

33. Cucrema pacropsigUTeNIbHON JOKYMEHTALMH: €€ Ha3HAYSHUE U COCTaB.

34. OpraHH3anMOHHO-PACIIOPSAUTEIbHBIC JOKyMeHTBI. O(OPMIICHNIE H COCTABICHUE TIPHKA3a, PACIIOPSDKCHHS, PEIICHHIS.

35. OpraHu3anoHHO-pacIOPSAUTENbHEIE ToOKYMeHThl. OdopMiieHne U cocTaBIeHHe aKTOB, IPOTOKOJIOB.

36. HMuhopMaMoHHO-CIIPaBOYHAS JOKyMeHTanus. JJoKaqHas 3ammucka

37. HNudopmanmoHHO-cripaBoYHas JoKyMeHTanus. CiayxeOHas 3amucka

38. HudbopmaimoHHO-cripaBovHas JokyMeHTanus. OObSICHUTENbHAS 3alHCKa

39. MHupopmanmoHHO-CIIpaBOYHAS JOKYMEHTAIHS. 3asBICHUE

40. UudopmaroHHO-CTIpaBoYHas fokymeHTarws. [lepenucka

41. Knaccudukaius ciaykeOHBIX MHCEM 10 Pa3InYHbIM IPU3HAKAM.

42. Tlomstue nokyMeHToOOOpoTa. JJokymMeHTOonoToKH. ONpeeneHne opraHu3anuy paboThl ¢ JOKYMEHTaMH.

43. Tlpuem u nepBu4Has 00paboOTKa JOKYMEHTOB. [IpeiBapUTEIbEHOE PACCMOTPEHHE U paclpe/ielicHHEe JOKYMEHTOB.

44. Peructpauus 10KyMEHTOB, (hOpMBbI peructpanuu. KoHTpoib 3a UCTIONIHEHHEM TOKYMEHTOB.

45. HudopmanmoHHO-cipaBouHas padora. OTnpaBka JoKyMeHTOB. CUCTEMaTH3aIs U TEKYyIlee XPaHSHHE JICI.

46. HoMeHKJIaTypa JIell U €€ BUIIBI.

47. TlpaBuna coctaBieHHs U 0(QOPMIICHHSI HOMEHKIIATYPBI JICI.

48. dopmuposaHHe U XpaHeHHe e, OhopMileHHe Ie.

49. Cocrasnenue onuceid. [Tepenaua enn B apXus.

50. Opranuzanus paboTsl ¢ KOHQUACHIUATLHBIMU JOKYMEHTAMU.

5.2. Tembl NHCLMEHHBIX PadoT
TeMbl 10KI1a10B:

1. CymHOCTb U CTPYKTYpa JOKYMEHTAIIMOHHOTO 00eCIIeUeHNUs! YIIPaBIECHNUs IEPCOHATIOM

2. Poip MOKYMEHTAIIHOHHOTO 0OECIIeUeHNs YIIPABJICHUS B ISSATEIFHOCTH FOCYAapCTBEHHBIX OPTaHOB.

3. DTambl 3BOIIOLUH OTEUECTBEHHOTO JEJIOIPOU3BOICTBA (JIOKYMEHTAIIMOHHOTO 00eCIIeUeHUs! YIIPABIEHH): COCTaB M 00IIast
XapaKTepHCTHKA.

4. OcHOBHBIE JOCTHXEHHS M HEJOCTATKH IPUKA3HOTO, KOJUIEKCKOI'0 U MUHUCTEPCKOTO AEIONPOU3BOICTBA.

5. OcHOBHBIE TOCTH)KEHHS H HEOCTATKH COBETCKOTO JETIOIPON3BOICTBA.

6. Hasnauenue Enunoii rocynapctBenHoi cuctemsl aenonpoussoactsa (EI'CJI) u ee poib B TOKYMEHTaIIMOHHOM 00€CIIeUeHIH
YIIpaBIeHHSL.

7. HampaBieHusi TOCyAapCTBEHHOTO PErYJIMPOBAaHUS JOKYMEHTAIIMOHHOTO 00eCIIeUeHUs! YIIPaBICHHs: COCTaB U o0m1as
XapaKTepHCTHKA.

8. Bunsl 1OKYMEHTAIIMOHHOTO 0OECIIeUeHHUs YIPABICHUS: COCTaB U O0IIas XapaKTePUCTHKA.

9. Ha3HaueHue U CTPYKTypa IPaBOBOTO PETYIMPOBaHHS JOKYMEHTAIIHOHHOTO 00ECTICUeHHUS YIIPaBICHHS.

10. CocraB 1 Ha3HaUYEHUE 3aKOHOIATENBHBIX akTOB Poccuiickoit @eneparyu, peryinupyonyx J0KyMEHTallMOHHOE o0ecTieyeHne
yIIpaBJIeHUsL.

11. CoctaB u Ha3HaUCHHUE HOPMATHUBHBIX IPABOBLIX AKTOB ()eJePaTbHBIX OPTaHOB UCIIOIHUTENBHOM BIACTH, PETYIUPYIOMINX
JOKYMEHTAlMOHHOE 00eCIeYeHUE YIPABICHHUSI.

12. CocraB u Ha3Hau€HHE TOCYAAPCTBEHHBIX (HAIMOHAIBHBIX) CTAaHIAPTOB, PErYIUPYIOIIUX JOKYMEHTAIMOHHOE 00ecrieYeHne
YIIPaBJICHHUS.

13. Poms ®enepanbHOii apXUBHOM ciyk0bI (PocapxuBa) B TOCYIapCTBEHHOM PeTyIHPOBAHUH JOKYMEHTAIMOHHOTO
obecrieueHus! yrnpaBiIeHHs.

14. Hasnauenwue u CTpyKTypa ['0Cy1apCTBEHHOM CHCTEMBI IOKYMEHTAIHOHHOTO obecnieuenus ynpasienus (I'CIOY).

15. Crpyxkrypa u obmas xapakrepuctuka OcHoBHBIX nosnoxkeHuii FCOY.

16. Pousp yHHOUMKAIWH ¥ CTaHAAPTH3ALUH JOKYMEHTOB B COBPEMEHHOM JOKYMEHTAMOHHOM 00ECIIeYeHIN YIIPaBICHUS.

17. CocraB 1 Ha3HauCHUE YHUPUIMPOBAHHBIX CUCTEM JIOKYMEHTAIHU.

18. CocraB, Ha3HaUEHHE U CO/IEPIKAHHIE TOCYIAPCTBEHHBIX CTAHIAPTOB Ha YHU(ULIUPOBAHHBIE CHCTEMBI JOKYMEHTAIINH.

19. CoctaB u Ha3HauCHUE OOIEPOCCUNHCKHUX KIACCU()UKATOPOB TEXHUKO-YKOHOMUYECKOI U colluaabHONH HHBOpManuy.

20. OcHOBHbIE MOHSTHUS U TEPMUHOJIOTHS JOKYMEHTAIIMOHHOTO 00ECTICUeHHUs YIIPABICHHS.

21. OOmas xapakTeprCTHKAa TEPMUHOCUCTEMBI JOKYMEHTAIIMOHHOTO o0ecneueHus ynpasienus, onpeneneHusii [OCTom P
51141-98 «/lenonpou3BOACTBO U ApXUBHOE J€710. TEpMUHBI U OTIPEICIICHUS.

22. CymHOCTb, OCHOBHBIE aCIIEKTHI M CBOMCTBA YIIPABIEHUECKOTO JOKYMEHTA KaK CUCTEMBI.

23. Kiaccudukanus ynpaBIeHYeCKUX JOKYMEHTOB.

24. OOmue TpebOBaHMS K JOKYMEHTUPOBAHMIO YIPABICHUYECKON AESITEILHOCTH, OnpeeeHHble OCHOBHBIMU MOJTOKEHUSIMHU
rcaoy.

25. OO6mue TpedoBaHMs K JOKYMEHTHPOBAHUIO YIIPABJICHUECKOW ACATEILHOCTH, ONpeeieHHbIe THITOBOM HHCTPYKIUEH MO
JeTIONPOU3BOACTBY B (hellepalibHbIX OpraHax UCTIONHUTEIBHON BJIACTH.

26. OOmue TpeboBaHMS K JOKYMEHTUPOBAHHIO YIPABICHIECKON NesiTesbHOCTH, onpeaenennsie [OCT P 7. 0. 97 - 2016.
HaumonansHeiii crangapt P®. Cucrema craHIapToB mo HHGOPMAIHU, OUOITHOTEYHOMY 1 U3/1aTEIBCKOMY JICIY.
OpraHu3aoHHO-PACTIOPSIIUTENbHAs JoOKyMeHTalus. TpeboBaHus K 0)OPMIIEHIIO JOKYMEHTOBY

27. OOas XxapakTeprCTHKa TPEOOBaHU K TEKCTaM YIPaBICHYECKUX JOKYMEHTOB.

28. HopMbl cTHIIS yIIPaBIEHYECKUX JOKYMEHTOB.

29. Bwunsl muceM 1 0COOEHHOCTH UX TIOATOTOBKH U OQOPMIICHHSL.

30. 3apmauu, PyHKIHMH ¥ TUTIOBBIC CTPYKTYPBI CIYXKObI JOKYMEHTAIIMOHHOTO 00ECTICYCHHUs YIPABICHHUS.

31. PermamenTanusi paboThl CITyKObI JOKYMEHTAIIHOHHOTO 00SCIICUCHHUS YIIPABICHUSL.




32. Ienp u 3aa4n yIPaBICHUS JOKYMEHTAUEH OPraHU3aLHH.

33. TIpuHIMIBI OPraHU3anUH JOKYMEHTO000POTA.

34. Tlopsimok ABWKCHUS TOKYMCHTOB B OPraHM3allMU M OCHOBHBIE 3TAIbI JOKYMEHTO000POTA.

35. Opranuzaius paboThl C JOKYMEHTaAMHU PYKOBOIUTEICH.

36. Opranuzanus paboThl ¢ JOKYMEHTAMHU HCIIOJHHUTEIICH.

37. OpraHu3zaiys KOHTPOJISL HCIIOJHEHUS JOKYMEHTOB.

38. OmnepaTtuBHOE XpaHEHHE TOKYMEHTOB, 3KCIIEPTH3a UX LIEHHOCTH U MOATOTOBKA K Ca4e B apXUB.
39. OcobOeHHOCTH OpraHu3aluK PaboThl ¢ KOH(DUICHINATBHBIMU JJOKYMEHTAMH.

40. CoBpemeHHbIe HHOOPMAIIMOHHBIC TEXHOIOTUHU B JOKYMEHTAIIHOHHOM O0CCIICYCHUH YIIPABICHHS.

5.3. ®oHJ OLIEHOYHBIX CPEACTB

OueHOYHBIC MaTepHaNbl IS TEKYMIETO KOHTPOMSA, IMPOMEXKYTOYHOH aTTECTAlMd M CaMOCTOATENBbHOH pabOTBI PacCMOTPEHBI H
01100peHs!l Ha 3acefanuu kadeapsl oT « 30 » 08 2023 r. mpotokos Ne 1, ABISIOTCS MPUIOKEHUEM K pabodeil mporpamme

5.4. IlepeyeHb BUIOB OLIEHOYHBIX CPeACTB

MPaKTUICCKUE 3alaHusd, JOKIaL, TECT, CATYAlHOHHBIC 3a1aun

6. YHEBHO-METO/MYECKOE 1 HTH®OPMAIIMOHHOE OBECHHEYEHUE TUCHUIIJIMHBI (MOAY JIA)

6.1. Pexomennyemas iuTepatypa

6.1.1. OcHoBHasi TUTEPaTypa

6.1.1.1 brixosa, T. A. JlokyMeHTallMOHHOE OOeCIedeHUe yIIpaBIeHUs (JeI0IpOou3BOCTBO) : yueOHoe mocobue / T. A. brikosa, T. B.
Kysuemnoga, JI. B. Cankuna ; nojg o6 pea. T. B. Ky3ueroBoii. — 2-¢ u3g., nepepa0. u gorn. — Mocksa : UTHOPA-M, 2023. — 304 c.
+ Jlon. Matepuainsl [DneKkTpoHHbIH pecypc]. — (Briciiee oOpasoBanue: bakamaBpuar). - ISBN 978-5-16-004805-5. - Tekcr :
anektporusiii. - URL: https://znanium.com/catalog/product/1906701 (mara o6parmenus: 10.08.2023). — Pexum mocryma: 1o
HOAIIHCKE.

6.1.1.2 Yupkun, B. E. OCHOBBI JOKyMEHTAIIMOHHOTO oOecrieueHust yrnparieHus : yaeouuk / B. E. Yupkun. — Mocksa : Hopma :
WUH®PA-M, 2022. — 384 c¢. - ISBN 978-5-91768-471-0. -  Texcr : omextponnsii. -  URL:
https://znanium.com/catalog/product/1864055 (mnara obpamenus: 03.07.2023). — Pexxum moctyna: mo mo/mcKe.

6.1.1.3 Kupcanosa, M. B. Kypc nenonpou3BoJcTBa: JOKYMEHTAIlMOHHOE OOeClieYeHne ympasjieHus : ydeOHoe mocobue / M.B.
Kupcanosa, F0.M. AkcenoB. — 6-e u3zz., ucnp. u gon. — Mocksa : UTHOPA-M, 2020. — 257 c. + [Jom. Marepuaiisl [ NeKTpOHHBIH
pecypc]. — (Boicuiee oOpa3zoBanue: bakamaBpuar). - ISBN 978-5-16-006789-6. - Tekcr : oamektponssid. - URL:
https://znanium.com/catalog/product/1088888 (nara obparenus: 15.07.2023). — Pesxxum 10CTyma: MO MOIMUCKE.

6.1.2. lonoHUTEIbHAS TUTEPATypa

6.1.2.1 '"TOCT P 7.0.8-2013. HamuonansHbiii cranmapt Poccuiickoit ®enepanuu. Crucrema cTaHIapTOB 1Mo MH(MOPMAIUH,
OnOIMOTEUHOMY U M3JaTeNbCKOMY Jeiy. JleIonpou3BOACTBO M apXWBHOE Jeno. TepMuHsl u ompeneneHus" (yTB.
ITpukazom Poccranmapra ot 17.10.2013 N 1185-ct) // CIIC «KoncynbTanT ILmrocy.

6.1.2.2 denepanbHblii 3ak0H "O6 uHbOpMaLKY, HHGOPMALMOHHBIX TEXHOIOTHSX U 0 3aumTte uHpopmanun" ot 27.07.2006 N
149-®3 (nocneanss penakuusi) // CIIC «Koucynprant [Tmocy.

6.1.2.1 '"TOCT P 7.0.97-2016. Haumonansuslii crannapt Poccuiickoit ®enepanuu. CucteMa CTaHAApTOB 10 MHGOPMALUH,
OnOIMOTEeYHOMY M H3JaTeNIbcKoMy aery. OpraHu3allHOHHO-PACTIOpSIUTENbHAs JOKYMEHTauus. TpeGoBaHMs K
odopmienuto gokymeHnToB" (yrB. [Iprukasom Poccranmapra ot 08.12.2016 N 2004-ct) (pen. ot 14.05.2018) // CIIC
«KoncynpranT [Timocy.

6.1.2.2 Kainau, A. B. Opranuzanus cucTeM >JI€KTPOHHOTO JIOKyMeHTooOopoTa : MoHorpadus / A. B. Kanau, JI. I'. 3b10uH ;
®KOY BO Boponexckuii unctutyr ®CUH Poccun. - Boponex : Hayunas kuura, 2020. - 158 c. - ISBN
978-5-4446-1460-0. - Tekcr : anexTponHsid. - URL: https://znanium.com/catalog/product/1241010 (nata oOpaiieHus:
10.07.2023). — PesxuM JIOCTYIIA: TI0 MOIITHCKE.

6.1.2.3 Kupcanosa, M. B. JlenoBas nepemnucka : ydaeOHo-nipakTrdeckoe nocooue / M. B. Kupcanosa, H. H. Anoauna, 10. M.
AxcenoB. — 3-e m3n. — Mocksa : UHOPA-M, 2022. — 136 c¢. — (Bricuiee oOpa3oBanue: bakanaspuart). - ISBN
978-5-16-009918-7. - Tekcr : anekTponHbId. - URL: https://znanium.com/catalog/product/1710999 (nata oOpaieHus:
10.08.2023). — PexxiM JOCTYIIA: TI0 MOIIUCKE.

6.1.2.4 Kysneuos, U. H. JlenonpounsBoxacTBo : yueOHO-cripaBouHoe nocobue / M. H. Ky3neuos. - 12-¢ u3n. - Mocksa :
Uznatenbcko-ToproBas kopmopauus «JamkoB u K°», 2023. - 405 c. - ISBN 978-5-394-05261-3. - Tekcr :
anektponnbiidi. - URL: https://znanium.com/catalog/product/2082504 (mata obpamenus: 10.08.2023). — Pexum
JOCTYIIA: IO TOJIHICKE.

6.1.2.5 Tyryesa, T. A. KonpuaeHuaapHoe AeM0NpOU3BOACTBO : yueOHoe nocobue / T. A. I'yryeBa. — 2-e u3j., nepepad. u
non. — MockBa : UH®PA-M, 2023. — 199 c. — (Cpemnee mpodeccronansHoe oOpasoBanue). - ISBN
978-5-16-016585-1. - Tekcr : anekTponHbid. - URL: https://znanium.com/catalog/product/1986679 (nata oOpaieHus:
10.09.2023). — PexxuM JOCTYIIA: TI0 MOIIUCKE.

6.2. Ilepeuens pecypcoB cetn «AHTEpHET»
6.2.1  OduumanbHelii cepsep opranos Biaactu PO. URL: http://www.gov.ru/
6.2.2 OdunmanbHeli caiiT Beepoccniickoro HaydHO-HCCIeI0BATEIbCKOT0 HHCTUTYTA JOKYMEHTOBEICHUS M apXUBHOTO Jena
http://www.vniidad.ru/
6.2.3  OdurmansHbIi caifT xypHana «Jlemonpoussoacteo» https://www.top-personal.ru/officeworks.html
6.2.4  Odunnansnsle caiitsr MO.

6.3.1 IlepeyeHs NporpaMMHOro odecredeHust



http://www.gov.ru/
http://www.vniidad.ru/
https://www.top-personal.ru/officeworks.html

6.3.1.1. ConsultantPlus (mpaBoBas uH(popmannonHas cucrema, norosop Ned59363 or 21.11.2019, poccuiickoe I10)

6.3.1.2. Windows 7 (oneparmoHHast cuctema, gorosop Ne 48509295 ot 17.05. 2011)

6.3.1.3. MSOffice2010 (kommekt oducHoro [10, noroBop Ne 48509295 ot 17.05. 2011)

6.3.1.4. Lazarus (oTkpbITas cpefa pa3padoTKH mporpamMmHoro obecriedeHnus: Ha si3bike ObjectPascal anst komnunsitopa FreePascal,
otkpsitoe I10)

6.3.1.5. OpenOffice (xommiekT oducHoro I10, otkpsrToe I10)

6.3.1.6. NVDA (TTO nns momoinu moasm ¢ OB3 ynpasnars koMisroTepoM, oTkpbiToe [10)

6.3.1.7. WindowsXP (oneparonnas cucrema, nurensus Ne42036743 or 16.04.2007

6.3.1.8. MSOffice 2007 (kommuiekT oducHoro 1O, nunen3us Ne43224817 ot 19.12.2007)

6.3.1.9. AstraLinux Opex (onepanyonHas cuctema Ha 6ase DebianGNU/Linux, otkpsritoe I10)

6.3.1.10. LibreOffice (kpoccrnardopMeHHBIH, CBOOOTHO paclpoCTpaHsIeMblii O(QUCHBIN MaKET C OTKPBITHBIM HCXOJIHBIM KOJIOM,
otkpsIToe 110)

6.3.2 Ilepevyenb nHGOPMALUOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1 Hayunas snextponHnas 6utnunorexa, ICC, http://elibrary.ru

6.3.2.2 Poccutickas ['ocynapctBenHas 6ubnuoreka, MCC, http://www.rsl.ru

6.3.2.3 denepanbHas ciny:x0a rocyIapcTBEHHOI cTaTHCTHKH, 0a3a AaHHBIX, https:/rosstat.gov.ru/

6.3.2.4 Teppuropuanshblii opran ®enepanbHOl CiryxObl rocylapcTBeHHOH craTucTHku o Kypckoil oGnactu, 6a3a IaHHBIX,

https://kurskstat.gks.ru/

6.3.2.5 DnekTpoHHO-0MOIMOTeYHas cucTeMa Znanium.com, 6a3a JaHHBIX,

6.3.2.6 O¢unmanbHbIi HHTEPHET-TIOPTAIl IPaBOBOM MHPOpMaluy, 06aza naHHbIX http://pravo.gov.ru/

6.3.2.7 Hayunas 6ubnuorexa KubepJlennnka, ICC, http://cyberleninka.ru/

6.3.2.8 denepaibHblil TOPTAT IPOSKTOB HOPMATHBHBIX MPABOBBIX aKTOB, 0a3a AaHHBIX, https://regulation.gov.ru/

6.3.2.9 NndpopmannonHo-npaBoBoii moptan IIpaso.ru, UCC, https://pravo.ru/

6.3.2.10 YuuBepcuterckas unpopmarmonnas cucrema POCCUS (YUC Poccust), UCC, http://uisrussia.msu.ru/

6.3.2.11 ®denepanbublil moptan «Poccuiickoe odpazoBanuey, MCC, http://www.edu.ru/

6.3.2.12 depepansHblii 00pa3oBaTeNbHbIi opTan «OkoHOMHKa. Commosiorus. MenemkMeHT» (3nexktponnsie craten), UCC, http://
www.ecsocman.edu.ru

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCIUIIJIMHbBI (MOYJIST)

7.1. 305000, Poccuiickast ®eneparmsi, Kypckast o6nacts, . Kypcek, yi1. Pagumesa, mom 35, Ayx. 110

7.2. YueOHas ayquropus JUisi IPOBEIAEHHS 3aHATHI JIEKIIMOHHOTO U CEMUHAPCKOTO THUIIA, MPYIIOBLIX U WHIUBUAYAJIbHBIX KOHCYJIbTAINH,
TEKYIIET0 KOHTPOJISL YCIIEBAEMOCTH M IPOMEKYTOUHON aTTeCTalluu

7.3. CT0JIbI KOMITBIOTEPHBIE; CTYJIbsS; CTOJ y4eb. (CTOJ JeKTOopa); IKadbl

IepconansHbie koMmmbioTepel AMD Ryzen 5 3400G/8GB/250GB; Intel Core i3/8GB/250GB nocka omuHapHas cTalnudOHapHas,
CIUTUT-CHUCTEMA; JKATIO3H; OTHETYILIUTENHN; KPECia; CTEH I, PELUPKYJISATOP OaKTepUIUIHbIIH

Iporpammuoe obecreuenne: AstraLinux Open, LibreOffice, Inskape, Gimp, Geany,Visual Studio Code,IntelliJ IDEA,PyCharm, Consultant
Plus. 1C yuebnas Bepcus 8.3

WntepaktuBHas nanenb Geckotouch Interactive IP75GT-C, npoektop Epson EH-TW 740

8. METOAUYECKHUE YKA3ZAHUWSA JJIS1 OBYYAIOIUXCSA ITO OCBOEHHUIO JUCHUTIIVIMHBI (MO JIST) |

MeToanyeckue peKOMEHJALMH CTYIEHTAM B HepHO] PadoThl HA JIEKIHMOHHBIX 3aHATUSX. OCHOBY TEOPETHUECKOTO
00y4eHHs CTyJJCHTOB COCTABIISIOT JISKIIMU. Ha JIeKIUAX 0c000e BHUMAaHKE YSISAETCS HE TOJIBKO YCBOCHHUIO CTYACHTAMH M3Y9aeMbIX
l'lpO6J'ICM, HO U CTUMYJIMPOBAHUIO HX aKTUMBHOM I103HABaTECILHON JACATCIIBHOCTU, TBOPYCCKOI'0 MBIIIJICHUS, Pa3BUTHUIO HAYYHOI'O
MHUPOBO33peHUs], TPO(HeCcCHOHATBHO-3HAYNMBIX CBOMCTB M KadecTB. JIEKIMH 10 y4eOHOH AUCIMIUTHHE MPOBOAATCS, KaK MPaBHIO, B
BHUJIe MPOOIEMHBIX JUCKYCCHH B (hopme auasora.

Wznaraemerii MaTreprual MOXKET II0Kas3aTbCd CTYACHTAM CJIOXKHBIM, IIOCKOJIBKY BKJIFOUACT 3HAHHUA, TIOYCPIIHYTBIC
IIperojaBaTeieM M3 Pa3lIM4HbIX HCTOYHUKOB, B TOM 4YHCJEe — 3apyOexkHbIX. BoT mouemy HeoOxoaumMo A0OpPOCOBECTHO M YIOPHO
pa6OTaTB Ha JICKIUAX. OCyIHeCTBJ'[ﬂﬂ y‘{e6HBIC ﬂeﬁCTBI/IH Ha JICKIIMOHHBIX 3aHATHAX, CTYACHTHI JOJKHBI BHUMATCIbHO BOCIIPUHUMATDH
JIeHCTBUS TIperojaBares, 3allOMHHATh CKJIaJblBaroIiuecs: o0pasbl, MBICIUTH, J0OMBAThCS MOHMMAaHHUS H3y4yaeMoro IpeaMeTa,
MIPUMEHEHUs] 3HAHUH Ha IPaKTUKE IPH PELIEHUH y4eOHbBIX IPo(hecCHOHANBHBIX 3a1a4. CTyIeHTHI JOJDKHBI aKKYPAaTHO BECTH KOHCIIEKT.
B cnyuae HepmomoHMMaHUs Kakoi-IMOO 4YacTH NpenMeTra CliefyeT 3aJaTh BOIPOC B YCTAHOBIIEHHOM IOpsJAKE NpernojaBarento. B
npouecce pabOTHl Ha JICKIUM HEOOXOANMMO TaK K€ BBHINOJHATH B KOHCIEKTax MOJEIHM H3yd4aeMOro mpeamera (PUCYHKH, CXEMBI,
YepTeKHd M T.I.), KOTOPBIE HCIIOJB3yeT NpernoaaBaTesb. JIEKIIMOHHOE 3aHATHE JOJDKHO OBITh COJIEpXKATENbHBIM, NPOOJIEMHBIM,
JTUAJIOTOBBIM, HHTEPECHBIM, 3()()eKTUBHBIM, OTJINYATHCS HOBU3HOM PACCMOTPEHUsI y4EOHBIX BOIIPOCOB.

CryneHram, HM3y4YaloIIUM KypC, PEKOMEHAYETCS pPacUIMpsTh, YrIyOJdsTh, 3aKperyIsATh YCBOEHHbIE 3HAHHMA BO BpeMs
CaMOCTOSATENIBHON PabOThl, 0COOCHHO IPH MOJArOTOBKE K CEMHHAPCKUM/IPAKTUYECKUM 3aHATHSM, U3y4aTh U KOHCIEKTUPOBATh HE
TOJILKO 0053aTeNIbHYIO0, HO U JIOTIOJIHUTEIbHYIO JIUTEPATYPY.

Jna my4iiero yCBOGHMS M 3aKpeIUieHHs MaTepuala M0 JAHHOM AWCIUIUIMHE MOMHMMO KOHCIIEKTOB JIEKIMH, CTyIEHTam
HEOOXOMUMO HAyYUTHCS paboTaTh C O0O0s3aTENbHOW M JOMOJHUTEIBHON JHTEeparTypoil. M3ydeHne AMCUMIUTMHBI Mpearoiaraet
OTCIIC)KMBAaHHUE IMyOIMKAIMI B IEPHONYECKUX M3IAHUAX U yMEHUE paboTaTh B ceTH «MHTEepHET».

MeTtoauyeckne peKOMeHAAUH CTYAeHTAaM 10 NMOAT0TOBKE K MPAKTHYECKUM 3aHSATHAM.

[To kaxxaoit TeMe y4eOHOM TUCIMIUIMHBI TPOBOIATCS MPAKTUYCCKUE 3aHATHS. VX TJ1aBHOM 3a/aueii sBiseTcs yriryOJeHue u
3aKpeIICHHEe TEOPETUYEeCKUX 3HAHUH y CTY/IEHTOB, (HOPMUPOBAHUE U PA3BUTHE y HUX YMEHHUI M HaBBHIKOB IPUMEHEHUs 3HAHUU IS
YCIIEITHOTO PEIIEeHUs TPUKIIAHBIX IICUXOJIOTHUECKHX 3a1ad. [IpakTiHueckoe 3aHsATHe IPOBOANUTCS B COOTBETCTBUH C yUSOHBIM ITAHOM.



IToaroToBKa CTYAEHTOB K IPAKTUYECKOMY 3aHATUIO BKIIIOYAET:

3a0J1aroBpEMEHHOE 03HAKOMJICHHE C IUNITAHOM CEMHHAPa/IPaKTUUECKOTO 3aHTHUS;

U3ydeHNe PeKOMEHIOBAHHON JINTEpaTypsl M KOHCIIEKTA JICKIIUH;

HOATOTOBKY IIOJIHBIX U IIIyOOKHX OTBETOB 10 KaXKIOMY BOIIPOCY, BBIHOCUMOMY ISl OOCYKIEHUS;
HOATOTOBKY AOKJIaZa, 3cce, pedepara [0 yKa3aHUIO NIPENoaaBaTes;

OCBOGHHE CBOEH POJM KaK y4acTHHKA TPEHHHTA HITH JAEJIOBOM UTPHI;

3a0J1aroBpeMEHHOE pelleHHe Y4eOHO-IPO(hECCHOHANBHBIX 3a/1a4 K 3aHSITUIO.

Ilpu mpoBeleHMM INIPAKTUYECKUX 3aHATHH yaenseTcs o0co0oe BHUMAHUE 3aJaHUAM, IPEANOoNaraloliuM HE TOJbKO
BOCTIPOM3BEJICHIE CTYACHTAMH 3HAHUH, HO W HANpaBICHHBIX HA Da3BHTHE y HMUX MPAKTHUECKHX YMEHHWH M HABBIKOB, a TaKKe
TBOPUYECKOTO MBIIUICHUS], HAYYHOI'O MUPOBO33pEHUS, NPO(HECCUOHATBHBIX IPEICTABICHUN U CIIOCOOHOCTEH.

IIpr moArOTOBKE K MPAKTHYECKHM 3aHATHAM CTYIACHTHI JODKHBI HMPOYMTATh 3alHCH JIEKIUH, W3YyYUTh PEKOMEHIOBAHHYIO
JIUTEpaTypy, OTBETUTh Ha BOIPOCHI U BBIIOJHHUTL 3aJaHUs JI1 CaAMOCTOSTENbHON paboThl. Ocoboe BHUMAaHUE CIEAYET YAEIUTb
OCMBICJICHUIO HOBBIX IIOHATUI U KaTeropuil.

IlenecooOpa3HO IOTOBUTbCS K NPAKTUUECKUM 3aHATUAM 3a 1-2 Hegenu A0 MX Hayajla, a MUMEHHO: Ha OCHOBE WU3y4eHUs
PEKOMEHIOBAaHHOH JINTEPaTyPHI BBIIUCATH B KOHTEKCT OCHOBHBIE KATETOPHH U MOHSTHS M0 y4eOHO TUCIUIIIHHE, TOATOTOBHTH B BUIE
TEKCTOB U IIPe3eHTalluil pa3BEepPHYTHIE IIaHbI OTBETOB U KPAaTKOE COAEPAKAHUE BBIIOIHEHHBIX 3aJaHUI.

CTyneHT HomkeH OBITh TOTOB K KOHTPOIBHBIM OIPOCaM Ha KaXIOM ydeOHOM 3aHATHH. OmOOpSIOTCA WM ITOOMIPSIOTCS
UMHUIMATUBHBIE BEICTYILUICHUS C AOKIAAMU, 3CCE II0 TeMaM IPaKTUUECKHUX 3aHATUIL.

MeToanyeckne pPeKOMEHAAIMH CTyJeHTaM IO OPraHH3allMM CAMOCTOSITEIbHOIH PadoTbl MO HM3YyYCHHIO JHTEPaTYpPHBIX
UCTOYHUKOB. [IpyM opraHusanuM CcaMOCTOSTENbHOH paboThl, clenyeT o0paTuTb 0co00€ BHUMAHHE Ha CHUCTEMAaTUYHOCTb H
PETyISPHOCTD H3y9IeHNS] OCHOBHOI! H IOMOJTHUTEIFHON TUTEPaTypPhl, KOHCTICKTA JIEKIHNH, a TAKXKe BBIMOHEHHS JOMAITHUX 3aaHui. B
HEPHOJ U3YUCHUS JIUTEPATYPHBIX HICTOUHUKOB HEOOXOAUMO TaK XKe BECTH KOHCIIEKT. B cirydae 3aTpyaHeHui He0OX0IUMO 0OpaTHThCS
K TIpenojaBaTeNio 3a pa3bscHeHHAMH. Ocoboe BHHMaHHE HEOOXOIMMO OOpaTHTh Ha IOATOTOBKY K HPAKTHYECKHM 3aHITHAM,
IIpeycMaTPUBAIOIMM MOJEIMPOBAHUE PA3IMUHbIX CUTYallMi B3aUMHOTO BIMSHHA JIIOAEH B JeATEIbHOCTH M oOmeHuu Ha DBM.
IMoxroToBNEHHBIE CTYICHTAMH MOJENH JODKHBI OBITh aJEKBATHBIME, MJOCTYIHBIMH JUI1 HEHNOCPEICTBEHHOTO BOCIPHATHS,
KOHKPETHBIMH, ONIPEIeIeHHBIMU, U3MEHUUBBIMU U T.JI.

MeToanyeckue peKOMEeHJANUHU CTYIHTAM I10 NIOAr0TOBKE K KOHTPOJIbHBIM 3aaHUAM, (UKCHPOBAHHBIX BLICTYILICHUIl 1
JAOKJAA0B K MNPAKTHYECKHM 3aHATUAM. [Ipy moaroroBke K JOKIagy HA IPAaKTHYECKOM 3aHATHM II0 TeMe, YKa3aHHOH
IpernofaBareneM, CTYACHT NOIDKCH O3HAKOMHUTHCS HE TONBKO C OCHOBHOH, HO M C IONOIHHUTENBHOI JUTEpaTypol, a Takke C
HOCJIEIHUMHU IyOJIMKanusaMH 10 3ToH Temaruke B cetu IHTepHeT. HeoOxoaumo NOArOTOBUTH TEKCT [OKJIaAa, 3cce U
MILTIOCTPATUBHBIN MaTepual B BUIE NIpe3eHTauu. JJoKIax JomKkeH BKIIOUATh BBEACHNE, OCHOBHYIO UacTh U 3aKimoueHre. Ha moxman
orBojutrcst 20-25 MuHYT ydeOHoOro BpeMeHH. OH JO/DKEH OBITh HAay4YHBIM, KOHKPETHBIM, OIPEIEJICHHBIM, INTyOOKO pPacKphIBaTh
npobiemy U yTH ee permenus. OcoOeHHO crnexyeT 00paTHTh BHUMAHKE HA 0€3yCIOBHYIO 0053aTeIbHOCTD PEIICHHUS JOMAIIHHX 3334,
yKa3aHHBIX [IPEIoAaBaTesieM K IPaKTHYeCKOMY 3aHATHIO.

MeToanyeckue peKOMEHJALUHU CTYeHTaM [0 MOAr0TOBKe K 3a4eTy.

Ilpr moAroTOBKE K 3a4eTy CTYHEHT OIDKEH INOBTOPHO HM3YYHTh KOHCHEKTHI JICKIUH M PEKOMEHIOBaHHYIO IJHTEPATYpy,
IIPOCMOTPETH OCHOBHBIE 3aJJaHNUS, BHINOJHEHHbIE CAMOCTOATENIBHO U HA MPAKTUYECKUX 3aHSITHUSX, a TAKKe COCTaBUTh OTBETHI HA BCE
BOIIPOCHI, BEIHCCEHHBIC Ha 3a9eT.



